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fafu, ?txm t«rI *sru *rsnrra 

(wwprt TT'-J fnTmr> 

«tf fe*ft, 29 tvimt, 19S4 

mo mo fro 2 iJ 3(R) :—^at*r *K*K HT7r+T' J T 

(rfilfan, 1917 (l 017 art 5) tft aPT 3 sm jtpt 
XpRnff TT TOtn >FT% JIT, f-IHfalnT fan JRlEfl ft, :— 

1 . afftm pm sfrr mtar :— (t) rr fmaff tt rffira *m 
(frppft ,j rir^tT $ 'f irc fo iT It) n faip ft «m f*m, 1984 

fr 1 

(2) j) THIW n STTPH <t fTTtW aft JT^tT I 

2 . qfbfpnn ■—pt fpTPt If, hr wr f4> prw It sF«nrr 

artftrr *t ?r, — 

(a?) " tifapHim 1 ' tt mpr-nan qr wr nntfwr amlt wfa- 

fptJT, 1956 ( 1936 <61 l) wfaStT ti 

(ar) "at*«Fft" «i.f >tff atf $, ifr utnFT »r ntr 

ntr% «w!d mr afttfim aft fro 5 9 1 % stat^T 
aitf faWt armft aft $, 


(a) 'srsrsfp If amnY’ ¥riftft armfr ftrrrarT ar«r tffuPonr 
aft am 5«o aft ? f m r t r (s) * arsftn afarm Ir aft 
an^T mn f ijt fpTTTT yfanfr Tfrsntm atr affir>r 
If fwn jan f, nfirfa ft ; 

(»r) "Tftrfftrrr tttd i frt r” Ir arfapnnr % tppnar f arurff 
% tPnf£U fttr thtt aft iff, TfarrstFS pt arfirRiftRt 
art i apfi^sr jit wfaftaer % arjfrPT Jfarnrft % Tftrc^n: 
5PT anpr wr aft# am afftrlw f, aftr 

(s) "annft j(ji^k ?r Tf-H^rr, am, mgm, mt ut 
fffrry^ Tfarf 5 Tt, f4trait arfaflnnt % anstp 

Tftrm anlr pr f, arT»f3fr | i 

,i. awi^'Ji) qrr rsnift m If 'fftrfwr fam arm ■— 

p T w r ^rfaf f aft Fntft m tr 'drrfwir faun 

arrcpTT, w«ffrr :— 

(1) armft afarffir, 

(2) arnnf ifian aft araanfwr, 

( 3 ) war afP Tfli 7 ! arr rfarcrt, 

(4) sferaff afp rnfFt # atwr^fftran . 


1518 GT/R3—l 
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(5) vtfrfWf % inpnfeT w, TOr 

(e) -udfe, TO mm feft nro ft 

fe 3ft to feTO TO wjfe I if fefe ft 1 

4. TOlfeff ®PT TTTRvrnr :— qfet rffew % ji fen % 

«crcfhT Tfe jn, fer qrofe *r ®fr fefero rtWltff TO fer- 
ffem to if Ifenfe nfe qfem TO srrfa TO nrnfw % w 
to ferr sn nfer :— 

( 1) fefe TO 3 5 mJ % fe qfrrftm fen WHIT I 
([) Tf^T sfSTWT TftR 2 T, 

(ii) qf tmfof t aft ■'dvi^dn gTO 1 

(2) nffesft ®Ft 21 mf % Ret qfefeT fen nrwn i 

(i) ShrfV qroffe *f few fer TO nftrfen TO nm 

5 60 TO TOflTTT (5) % fen mfe Tfe^T % 

fen TOT ft,' fe 

qrwfrfe n nwrj q^r *Wfe: nffe 1 

(ii) qnfe qfferrw nwn n toto fe ra 

fe 7 few, irfem fen fe fe qn 1 

(3) fefe TO 10 mt % fern qffean fen mfe:— 

(i) qwpfi* n nwa nrfer fern TO nffe , 

(ii) nfeffer TO rkt iros-qr % fen qfet % 
fer nrfer fer n wm n^rg: fe *rm 
tot, Tfwr, nffen ^ fe qn ^fen: 1 

(iii) qrprffe % nfe^w qwfer fem g^r *n n 
qfferw TOr fen *f ffen ?t w ft, 
qnqfrof ^ nw^ nr wmn; fen 1 

(4) nfafe TO 5 sn % tfe qfTOftm fen nwro 1 

(i) nnm TOn nTOn, ^R TO£ Jr, % ^wr TO mrtar 

5 % fer Prffe fenrfef fr^- ^rwreif 

TO qfTOfer fen >rrwr 1 

(ii) ntfefe ferfeff TO nfef nww TO TO 
feTO I 

(iii) fe to «wr fe# wr% nfefen, 

ntfep fe -g fe qrfet fek mi qn fefe 
fen% nfnfen ehtt 2 u&' ! f % ntfe 

feffer r 4 t ft, ^T n n^rj q^ 

ferfet n to 1 

*pt^ ^rPnffer % nmnt *rf mur n nrcfe mqnT qmn ^V, 
qqfe, npr *$\i §;, % w ^ nrffe ^r ^tnt 1 

(5) sfen n *i?r feft mfer n nro^ ^t fern qft 

2 n rfe^fer TOn^^lr <p> ^r 

nm% nq^fer nm qffet^TO fen ^ih^tt i 

(0) TTO^ft qP ^wn 1 ? *— ffe" Pfe^n 

mfenff qp Tfeffer mnfer fem w n nwr 
wi qftf nm |, ^ft mfet ^ nrm n qnwr 

irr qrrf 7nm n fer feNr rffe qp nmfe 
% qm^ fnfeqfe nfen % wm? ^ n ir 
mtnfr :— 

qrcq»ft frfe n^ <Pnf£k qn nqr frffem 

nrft^r to feft fen *rfet qft ^^?rfer flfe 
^nq nfer^rf qvt to iffe q?r nn% it mro ’ji 


^rt in nro Tfe5K ^fV §nn vr 
mfe qr 7 OTt m tot qrofef f n to qfer 
rfk TOrn Tfe^r fcpft fe nro^r qP 
gw mn 1 

( 7) ?rPfen qrt % ffe qfVrftT^ fwr ^tu^tt :— 

(i) ntft nfef, nfera- tftr nroro nn n fw 
m fen 4 % ^rfen (i) f (2), (3), (4), 
(5) vfft ( g) % fefe^ % i 

(ii) wifWt qP fefer % nft n qfe nPrftqn 
qror, qfe % #r % n^ ^rnfe to nw 7 
nh: to ^mrp 1 

(r) Tfror qrr naffer :— qwfr Tfe^k sr fefe ^ 
jfe nPfen w fern fefer gi nfe % fen to 
mff fen nfer 1 

(0) to fen nt nnfeff % nfefe mt wn qn wr:— 
TOnfr Tfenm^ nm qfefee if differ nrq n n 
nn ^ to <Etto tow ^n fen 
nfefef q?r nfer Mnfeft qP fefe feT rftr 
fef wr TOTRTT ^r TOTOJI # fefe nfe 

tot Pro fen 1 

(10) n*n fernt qn nw fen qfen n fen — to 

fen % d#i (nramq fefer fenff % few 
qfeffe 13 S nnffe) fenfr ffnwna qnrfer nfe- 
fef q: % ferff % nfeffe fet n fe fer 

nfew if fe nfe^rf % fe nffer nfemr 
njfet % nfer fife fen fefenrf fe f(% w 
fnnff % fe nrnm fen ) (wrfe n qffero 
IX, T<i 1 to II) 

(11) few sfN ^rrfer (1) (qfer fefex % 
fefer n) fefeff *n -wt fer 1957 qn few 
fen w % 1 

nng; ferff ^ few ^ wfe ^ 1957 % fenf 3 r 

fen q?t qf qfti qfenfe n^r to nwr qr Pr fenf TO 
TOTOPrfefe qnc fer w^ f fefewr nft fen 1 

qfew (feq e^fe) 
nm I 

(yr qfef ^r nfefe tott^TO TO faflroq 1 ) 

iifrfetqrrnn fePm frfe fen | 

1 2 

drfe ferTO fen wr n to ffe qn tott- qnfer qfe^rr q: 
fqwr nr ffewn qffe- Wf to nTO wnfer nffe 

wqq jto n froro nw wnr TO 

irrmnn 1 nfer TOr fe 

3 45 





[w II —m 3 (i)J 

unr-II 

C^rnr Ig fefefTO g fro TOrrtiff fafecro) 
to nf <rw *n *t Fto feW wim TOfro £ 

TOO 

1 2 

H r *T f*fTTT tjtt ^prpfe spT ^rhr 'T'W'jD Tfet£i < % <rnrP 5 R?T 

nffpi •TT?TT 7 T) T W $fk 

in 


3 4 


WTO I 

[fw 3(e) £fag] 

w TOrt^r jttt to gftTOPT ’flrfa 

#0 

1 2 3 

1. ftftr ^ mkr sunfaRT srfe 

feW ?rm % 'rffe&r gfe ej> 

«rk w 5Rnx qrf^rfc^r fag m ?rm 

5rfa [UKri6(l)J 

2. g*fl TR^T ST^if Tim *fa ‘fPlt- 

ifklfl 7 ! tt Tfe 3TTW *fit 

TOfagsrfr (srcr is) ( 3 ) 

3. nf «ftr * fag yrm 

tffcflgTO* [GTHT .13 (l)] 

.4. 3TTR $fk W*! if <3^ Id < % fag 

am 25 n ^sfar for *rg srpfrrr, tfk 
am 31 5fT sjirr 43 -^ % srrffr ^ *rrW 

5 * fWr srnfe 4wft ikt ifr t**r ^ qfer^ 
qfr^rf) g <faffa{fg % IVi i 4 *rrr ^ffa 

Wr to # $, tffanrcg nr gftWrg % 


(tfRT 4) I TOqT 

6 . trftTO STKT jf^e^T ^srrzft 

7. t^fr qn'pft am m sfafcm mrft g^f 
grgsft gifafartf % wpt T 7 farm (qm- 

70) fror 

a. gWg *rr ifax gtfr % f«nrm tfk tot^s- 

g ggfkrcfa tfk jg. gqftWr gft gw 
(qm 95 ) wpft 

9. Wcgtft^gfa^ftgw (am 97) m) 

10. ggfef^^^gw (grcr 97) ^gpfr 

11. wt <jrft ^ **fr W gfcr ^ gift *ro- 
m ^r TTRtvT tfft TOfcjTr *> TOftrg gfg 

(OT 104) ml 


1 2 3 

12. iffarr sircfr % ^rf ertr ^ T^nrur m 

m *^r -ortw % ^ irftr 

(OTn 107) 

13. fkfkT/JTTO'P % w jrk ?r ^ 

gw («mr 137) 

14. fofm.teRr T 4 fngfw vt gw 
(mr 137) 

15. srrr vj^i^ knr ?rg 
TWf^g^r (TOT 146 ) 

16 . % Tfwr qftTgfir gw 
( 0 m 156 ) 

17 . wftm w f*nrtfV wr wt 

| JTT WT n fefr qrt gwr 

[*jttt 157 (2)] 

18 . (mrr les) 

1 o. wq^cT ?rmt"r ^ gfr, ^wfr tot 

^TPRT^T (^* , jf)'?T I v , % ^TETR^T T| J 1 ^ 
ofTT m^t< u i ) fwr, 1973) *fiT nrm 
no lfWT 3 ( 5 ) (UTO 205 ^) 

2 0. ^ ^ g^m sr ^31 ^rng 

(um 209 (1)) 1 

21. ^rrfw 5 Wrt rfk ^tvt spfk ^rfg 
(ottt 220) 

22. «t«* q Pw¥ Hrnrnpr v 5A 

srfir ^rwft «fk wff % wi v$m 

?fk Wfft ^?r nfn [(STTT 39 l) 

(3) (1)3 

23. «wlWf wtht flk ^nrkRrr g 
mfnn ^mrm % grWf srRr [tot 
394(3)] 1 

24. ntftn m gfw fwr ?rw 

W^t| (GTRT 395 ) ( 4 ^) (^) ( l) 

25 . few VftT trrW gw (^TTT 395 ) 

26 - HH{i|g^^*TOr (OTCT 396 ) 

27 - T 3 TTT 397 3 TT tTKr 398 % nm 

vftt Wr irg^ % nfv^n % Rrg wn- 
?R%*rki 7 ffi 

2 fi. (ETTTT 42 l) I 

frrrJ fa n rfk IT?^ *f r 

29. ^rf^wr (skt 555) 

30 . ^zrm vr^iff wfg^r srfg few 

am fewr W gg" ^ftfW fw to | 

[um S 59 ) (2)] I 

3 1 ■ fe^PTFT TOrfTO 'RT 
innfn (erm 565) 

32 . IWTO ?rrtrfTO 4 TT Tfe^feT’Jr-TO^^ 

^Vg^r [srnr 567 (*p)] 1 


mnt 

TO 4 t 

RTRfr 


^qTifr 

^•rrrfV 

^«rr-tfr 

TO^ft 

vm\ 

TOfr 

nit 

«rpfV 

^«TPft 

FTfTft 

TO^Tl 

TO?fr 

^xmfr 

«mrr 
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3 

33. fwmx xnxfxxf TT Tf^mx 957W 
fxnr Xpr XlTt fxftrRXT XT fXXTX [’TFT 
5G7) Of)] 

^OTJfr 

3 4. fx^TXTX 'Hf 1 TltX7 X^xfT 3FT XtfxX/ 

TOrfrfxfxX XPpfT % W X XpJFflXTOX % 
fprXFpTw (TFT 568) 

^xnfr 

35 . PtPfx x ^x x Tfatftovn 

X PTT fxmTTT XTTpr ffRT XT^XX (^fr 
^ : 3TX X^XXt X^T ^ ) (til <1 568) 

FrrfT 

3 6 - (ww *POTfwf ^rr f*ri»i+f 

Efit^TWTft [OTTI S6S (Jp)] 

wfr 

37. fwxtx XPrfI XT <Pi^tXTOr xtxxr 
XTXX (uro 569) 

^OTift 1 

srj^fr 2 


(Om 5 ^faro 


^To XTXT^X XT XTT 

xfTOFT ^T 3{xf«r 

1 . ap^jf 5f ?x xxr xrPrx Prxft ^rftr- 

XTt|T aRxf, toRt qT pTXTC, TXT 

PtRix, xfxx tR xTxtxr, thpix 
xr xfxx ffm ^rTsTpTxx xfT 
% arxqrxx qP t>txt [*tft 33 ( 2 )] 

10 XT 

2 . (fxRqt xr Mixxxx) Pt?tx, 1075 

xp URT 58X pTXX 10 % 3T*ftX 

X?T x$ fHeSx fxxrxfV 

8 TP 

3. 1 TFT 68 XT % srtftx (PlXX 4 / 4 X 
yxfrx X srtftx Pmqx xr farm x 

RTTX qx fTXTO xfv Xpf 1 

8 XT 

4 . vPrT ^ ^rrx^x xT Prx^rT [yrn 75 
(i)(*p)i 

5 XT 

5 . w jr awn j4tr: ut otj: ?t?tt 
lffJOTf % an^T JffV hOt?? 3rk $#v 
ctPrt vt HOTTpnr srfiprt [trm 7 s ( 1 ) 

(«)J 

5 XT 


6* ifcat tV xrt fx%x t xiff 

faffcx farftrfaxt i 

[HITT 75 (2) (l)] I 

7 . ifafr ^ ftrq arf^nr xft Txmrx xt qr 
XfoXX it TXT ^ *txt Ptxtt 
*r$f t arfaw % fact <xx?tt xtTTXF 

fTT X$f fa^ ^ I (HITT 70) I 

b. xxxT fafafext (hft 125 ) 

0 . ttr % anftx aifarcr Trorfa 

tc xtk qfr faftrfarxt (mn 127 ) 

10. flWTtf xft % STtETT^T XT TfrTO 

(xFT 12 3) 


5 xtf 


5 T^ 

xrnt xt X 
10 xr 

STR?t * 

TTTTT 10 XT 

fr^rct % -3 -4 m 
% 4 TTT^ ^T 7 x 4 I 


1 1. top ""iwr ?T 4 fwrrf xx Tfa- 

*fRTTO (fTTTT 128 XT <F*JX ) — 

12. Pg t tR <re x*fm xl ftftrfent 1 


Mxtf % frrsr^r 
% <RTTT; nx; apf 

5 *4 


13. t+ttt % ^timtot ^ fxfafext (xft 135) sttr xV 5^ tt 

TTOPT 10 ttf" | 


14. XTHm (HITT 1J8) 


xfe i; 10 


L 5 XT#RT 3 [KT W XfaT X*mt ST 7 ! ^fsf^T SRr WT 

trxf trt to % 4mr [tft m ^rfr far htx 
i49( 1 )] % 'ftr tx xi" 1 

16 * XFTX 3 X $ FtTT! TT fXTTUT ifP't XRT 

xn?ft xmr xft xfxk tRt xRt * 
xrwr [errxr 149 (2)] ttRx 

17. $xr xrrfr % faiWt frrc S', ttoct 5 xtf 

xf t^tx Pertt (trt 159) 


18 . dm x*Txf faxxft #xr Taft x?r S, 
WITT XtFtx f^Tuft (strt 1 g0) 


19. ART 187~T X TeftX flFTOft 

20. TX r 7T 3TtT «Ftf XT TfaSfftROT (‘iTRT 

192) 5 x4 

21 . 224 ( I*)] 

n^-234 *STI 3 ar4 

22. TfaRR TW TTTO Vt ^4 TT'TT 

% fTx ^RrPnft *mfr 
[trm 264 ( 2 )] lo M 

23. Ptotp ?Yr % fair TOmPr TT ettT 

TTpBfTifr [hFT 206 ( 4 )] U) 

24. fttawff ^T H^TTpT 5HFT (^XT 266) 

(i) (t) ftSxrv % tft Sxfir- 

3TT1>1 wm [mxr 

266 (l) (v)] (iv) 10 ^ 

2 5. ^?rr tpix *p Ppj 

3pr [hto 266 (l) (v) (iii)] aflr 
Wxmr JlTT mfx^ 3 ^!T ^PRT 
TOwr (mXT 271 ) iq 

26. f-rSwir#3nPr [ar T r 303 ( 2 )] 5 

27. ww arm qfrxxm arr^ ^ irfr j^rt 
[OTTT 445 ( 1 )] 


5 XT xt wfr 
Prxr^fr ^rr xrpr 

kxi XFTTj ^/TT T 
ift XT X 1 T X ^T l 

3 ^ TT STTTpt 
PrrWt *ft qirtT 
PtR r tot 1 ^ 
?r ift vfv ttx P 

?V 1 

8 XT 


xftrf*wx f 

19 56 ^RT 

5 5 9 ^7 XhPt 

fXXXX «pt TTTpX ^ 
5 XT Xr^Tx 
fxnr gfpt 
% qxxTT 1 xA 


Z 8 . TOXTTX xftxxrw 
[mx? 462 (4)] 


t xTOftm $r« 


XXTXX 




ll— m 3(i)] 

1 


4T : OTTTUFW 

JO 17 ) the Centra) Government hereby makes the fullyw- 
in_n rules, namely 


20 Ft % bTt^m 

tffa [itft 4 h h ' 3) ] 


jo. ^ttht s ft wrft *f fw=r *p arrxffr 
*tft i*tft 4 Bi (2)] 


T^rr^fertwr i s> n fi 
^ttTFT 559^7 apfrr 
f^ETTT fTTfm 
5 5f«T 3JT ^ 

ttt^ fart 

T^T Li TT 5 |T <TT l 


3 1 ifWTFT *T fe^PTTR 

Twqr [etft 4 88 ( 2 ) (t)] 

2 2- *4^34 ^pm qft frqFu Tt *£*rt 

[fcfFT 493 ( 1 )] wim 

33 - ari^T^T ^TftTCSLT ^TF 47 qfiWT* 

sf5t ^ ir Pftr tft Iw^ft [etft 

-If 7 (;.)] WVT 

34. trc;iri % ^rfr^rtm^T rj tpf p fa^r 

*t prfBr 

% STKW ^ 3TpT [ETFT 4 97 (h)] WTT 

3 5 - ^TTU *F KTS'T TV ^HT *FT 'rfFTUm 

[SFt 501 (l)] WT5 

30 . ^TTRT k> OtPFTm T afTlTT^ 

iTTFTpl?r <PPT * 1 % ^mTPTT $ ‘ 3 TRFT ^ 

TTfp [PT t T 509 ( l)] *T*TFRT 

3 7 STWrCT % nfpT^FFT «f?V PTT P arfaR 
affiOTLT TF pFTFT *Ff fSPF’jfr [9FT 
509 ( 3) 5T-4PFT 

3 8- *t^r Tppprm *rr w p wwitn arfafaro i 95 t> 

jttt nfprRTw tut arnt PrPpt *fi <lt pft 559 % 

i^FTT [pm 5 16 ( 1 )] f^FT^T ^FTST 

5 T*f 4T dTTtof 
HTfFTz f^nr % 
rr«p l 

ja ffir’nrrrT *fT *W [etft 555 wivr 

(0 (*)J 

40- <LT &n$T nfeT tfFT 560 (5) % 

^fLt ?T P#M TftpjfOT 

LT WT ^ITTT -fOT 4(3) 2 1 ^ 


41. *fTft opiT ^FTT^T >jft T9T 

fafafe I 1 


3 4T 


[^T o P 0 2 / 19 / H 3 *fr nq-^r] 
'Fo %o nfer, 


MINISTRY OF LAW TUSTICE AND COMPANY AFFAIRS 
(Department of Company Affairs) 

NOTIFICATION 


L Short title and commencement'.—U) These rules may 
be called the Disposal of Records (in the Oh ices of the 
Registrars of Companies) Rules, 1984. 

{2} They shall conic mio force on -the date of then- 
publication in the Official Gazette, 

2, Definitions.--In thesj, Rules, irnkss Ine context other¬ 
wise requires— 

ta) “Act' 1 means the Companies Act, 1950 (I ul 1950) 
as amended from time to lime ; 

(b) ^(’ompan> t ' has the meaning assigned to it in the 
Act and includes a foreign company within the 
meaning of section 591 of the Act ; 

(c) ‘Company in operation'' means a company whose 
name has not been struck, off the Register under 
sub-section (5) of section 560 of the Act or which 
has not been fully wound up and umilly dissolved ; 

td) ‘Registered Document’’ means a document tiled, 
registered or recorded by the Registrar of Com¬ 
panies in pursuance of the Act and any register or 
other record maintained by the Registrar of Com¬ 
panies in pursuance of the Act ; and 

(e) '"Registrar of Companies" means a Registrar, of 
an Additional,, a Joint, Deputy or on Assistant 
Registrar, having the duty of registering companies 
under the Act. 

3. Certain documents to be preserved permanently;— 
The following documents shall be preserved permantally, 
namely :— 

11) the Register of Companies ; 

(2) the Index u the Register of Companies; 

(3) the Register of Mortgages and Charges ; 

(4) the Chronological Index of Mortgages and charges; 

(5) [ndex Cards of Companies and 

(6) registered documents which relate to any company 
in operation and which are .specified in Schedule 1 
to these Rules. 

4, Destruction of docunientb,^Subject to the previous 
order of the Registrar of Companies, the following records 
in his office may be destroyed after the expiration of the 
period of their preservation as specified below :-- 

(1) Records to be preserved for 35 years 

(i) Register of Security Bonds \ and 

(ii) Succession List of Officers. 

(2) Records to be preserved for 21 years : 

(f) All registered documents relating to companies 
names of which have been struck otr the Regiscr 
of Companies under sub-section (5) of section 
560 of the Act together with correspondence 
relating to such companies. 

fii) AH papeis, registers, refund orders mid corres- 
conesuondence relating to the C ompanier, LiquL 
dation Accounts. 

(3) Recoids to be preserved for 1U years : 

(i) Copies of Government Orders relating to Com¬ 
panies. 

0‘i) All papers, registers, refund orders and coj.es- 
pondence relating to payment from Companion 
Unpaid Dividend Account under section 205-A of 
the Act. 


New Delhi, the 2 f hh February, 19s4 

G.vS.R. 203(E),—In exeicisc of (he power* conferred by 
section 3 of the Destruction of Records Act, 1917 (5 of 


<»ii) Registered document-, of companT:, which bcod- 
been fully wound! up and finally dissolved, to¬ 
gether wirli correspondence relating to such 
companies. 
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APPENDIX 
[Sec Rule 9] 

PART I 

(Particular & of documents relating to Companies) 


(4) Records to be preserved for 5 years : 

U) Papers i elating lo legal proceedings to be pic&ci- 
ved for 5 years from the date of disposal of the 
case and appeal, if any, 

(.ill Copies of statistical returns furnished to Govern¬ 
ment. 

(iii) All coi i cspondencc including coirespondencc re¬ 
lating to scrutiny of balance sheets, prosecutions, 
reports lo the Regional Directors and Company 
Law Board including inspections under section 
209-A of the Act, and the correspondence relating 
to complaints. 

Provided that in case of prosecution matters, the date 
is to be accounted from the date of disposal of 
the case and appeal, if any. 

(5) The registered documents specified in Schedule il 
to these rules relating to any company in operation 
shall be preserved for the period indicated against 
them in the said schedule. 

(6) Registered documents of foreign companies.—Re¬ 
gistered documents of foreign companies which 
cease to have any place of business in India shall 
be destroyed after expiry of three years from the 
date such company ceases Lo have any place of 
business in India in accordance with the following 
procedure :■— 

The Regisirar of Companies, Delhi shall intimate to 
the Registrar concerned his intention to destroy 
the documents and other records of a particular 
company by a certain date, two weeks in advance 
thereof and the Registrar concerned shall on 
receipt of such intimation, destroy the said 
documents at the same time and communicate lo 
the Registrar of Companies, Delhi the fact of 
such destruction. 

(7) Records to be preserved for three yeais 

(i) All books, records and papers, other than those 

specified in sub-rules (1) (2), (3), (4), (5) 

and (6) of rule 4. 

(ii) Routine correspondence residing payment of fees 

additional filing fees and correspondence about 
the return of documents. 


R. Appro v al of Registiar.—No record in the office of 
Registrar of Companies, shall be destroyed without his 
previous order in writing in that behalf. 


9. Record of document destroyed to bo maintained,—The 
Registrar of Companies shall maintain a Register in two 
parts, in the form set out in the Appendix annexed hereto, 
wherein he shall enter brief particulars of the records dest¬ 
royed and shall certify by his own hand therein the date 
and made of destruction. 


10. Application of other rules not barred,—The provisions 
of these rules, shall be in addition to and not, in derogation 
of, the rules for the Destruction of Office Records connected 
with Accounts (containing in Appendix 13 to the Compila¬ 
tion of the General Financial Rules) and the period prescri¬ 
bed under Record Retention fchedule for Records common 
to all departments and such othe r Rules. (Appendix IX, 
para 1, part 11 Schedule). 


11. Repeal and Saving.—The Disposal of Records (in 
the Offices of Registrars of Companies) Rules, 1957 arc 
hereby repealed : 


Provided that un^ action taken under the 1957 rules 
prior to the date of the repeal of the rules shall not become 
invalid on the grounds that the rules have been so repealed. 


Name of Company Act under which Pate on which 

registered finally dissolved or 

wound up or struck 
off 

T~~ 2 ~ T‘" ~ ~ 


Description of documents Date and mode of destruction 

destroyed with initials of the Registrar 

of Companies 


part n 

(Particulars of documents other than those specified in Part I) 


No. of the file or document Subject to which the document 
destroyed refer 



Description of documents Date and mode of destruction 
destroyed with initials of the Registrar 

of Companies 

3 4 


SCHEDULE I 
[See Rule 3(6)] 


No* Name of document Period of Preservatio 



1, Certified copy of order of Com- Permanent 
pany Law Board confirming 
alteration of memorandum and 

a printed copy of the memo¬ 
randum so altered [Section 18(1)] 

2. Certified copy of order confirm- 

ming change of registered office Permanent 
from one State to another 
[Section 18(3)]. 
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3. Memorandum and articles for Permanent 
registration of a new company 

[Section 33(1)]. 

4. Approval granted under section Permanent 
25 for modification in the 
Memorandum and Articles of 
Association; any order under 

section 31 or under section 43 A, 


5. Prospectus or statement in lieu Permanent 
of prospectus by a private com¬ 
pany altering the articles for 
converting itself into a public 
company (Section 44). 

6. Prospectus by a public company Permanent 
(Section 60). 

7. Statement in lieu of prospectus Permanent 
by a company which does not 

issue prospectus (Section 70) 

8. Notice of consolidation or divi- Permanent 
$ion of share capital and of con¬ 
version and reconversion into 

stock (Section 95). 

9. Notice of increase of share Permanent 
capita/ (Section 97), 


10. Notice of increase of members Permanent 
(Section 97). 

11. Order of Court confirming re- Permanent 
duction of share capital and 

certified copy of the order and 
minute (Section 103). 


12. Copy of order of Court regarding Permanent 
cancellation or variation of 
shareholders’ right (Section 107). 

13. Notice of Receiver/Manager on Permanent 
so ceasing (Section 137). 

14. Notice of appointment of Permanent. 
Receiver/Manager (Section 137). 

15. Notice of situation of registered Permanent 
office and any change therein 

(Section 146), 

16. Notice of rectification of regis- Permanent 
ter of members (Section 156). 

17. Notice of the situation of office Permanent 
whore a foreign register is kept 

or any changes therein [Section 
157(2)]. 

18. Statutory Report (Section 165) Permanent 

19. List of unclaimed Dividends Permanent 
Form No. 1-Rule 3(5) of the 
Companies Unpaid Dividend 
(Transfer to General Revenue 
Accounts of the Corral Govern¬ 
ment) Rules, 1978 (Section 205A). 


20. Notice of address at which Permanent 
books of accounts are main¬ 
tained [Section 209(1)]. 


1 


21. Annual Balance Sheet and pro¬ 
fit & Loss Accounts (Section 
220 ). 

22. Copy of order of Court regard¬ 
ing compromises and arrange¬ 
ments with creditors and mem¬ 
bers and copy of orders in 
Appeal [Section 391(3)]. 

23. Copy of orders of Court relating 
to reconstruction and amalga¬ 
mation of companies [Section 
394(3)]. 

24. Scheme or contract involving 
transfer of shares [Section 395 
(4A)(a)(i)] 

25. Notice of Dissenting shareholders 
(Section 395). 

26. Order of Amalgamation (Section 
396). 

27 Copy of orders of Court for 
alteration of Memorandum and 
Articles of Association under 
section 397 or section 398. 

28. Abstract of Receiver Accounts 
(Section 421) Register of Remit¬ 
tances into and withdrawal 
from Reserve Bank of India. 

29. Statement of unclaimed dividends 
(Section 555). 

30. Certified copy of Courts order, 
declaring dissolution to be void 
[Section 559 (2)]. 

31. Registration of Existing Com- 
panles-copy of Resolution (Sec¬ 
tion 565). 

32. Registration of Existing Com¬ 
panies List of members [Section 
567(a)]. 

33. Registration of Existing Com¬ 
panies—Statement of particulars 
to be filed [Section 567(c)]. 

34. Application by an existing Joint 
stock company for registration 
as a Llmitod/Unlimitod com¬ 
pany (Section 568). 

35. Application by an existing Com¬ 
pany (not being a Joint Stock 
Company) for registration as a 
limited/unlimited company (Sec¬ 
tion 568). 

36. Registration of Existing Com¬ 
panies List of directors etc, 
[Section 568(a)). 

37. Registration of an Existing 
Company Declaration form 
(Section 569). 
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Permanent 

Permanent 

Permanent 

Permanent 

Permanent 

Permanent 
Permau oat 

Permanent 

Permanent 

Permanent 

Permanent 

Permanent 

Permanent 

Permanent 

Permanent 

Permanent 

Permanent 
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SCHEDULE H 

[See rule 5J 

No* Name of document Period of Preservation 

1 ’ 2 . " .3 ~ 

1.. Declaration of compliance with 10 years 
requirements of tfie Aci by an 
Advocate, Attorney, Pleader, 
or Director, Managing Director, 

Secretaries and Treasurer , 

Manager, or Secretary named 
as such in the articles [Section 
33(2)], 

2. Return of deposit tiled under 8 years 
section 58*A under rule 10 of 
Companies (Acceptance of De¬ 
posits), Rules, 1075. 

X Copy of advertisement or state- 8 years 
merit in lieu of Advertisement 
under section 58-A (under rule 
4/4A ibid). 

4. Return of allotment of shares 5 years 
[Section 75(0(a)]. 

5. Contract of allotment of shares 5 years 
fully or partly paid up other¬ 
wise than in cash and verified 

copies of such contract [Sec¬ 
tion 75(l)(b)]. 

Cu Prescribed particulars in con- 5 years 
tracts not reduced to writing 
[Section 75(2)], 

7, Statement disclosing amount of 5 years 
rate percent of the commission 

of subscribing for shares where 
they are not offered to the public 
for subscription (Section 76). 

8. Particulars of mortgages (See- 10 years after saiis- 

tion 125). faction of charges, 

0. Particulars or charge on a pro- 10 years after satis- 

perty acquired subject to charge faction of charges. 
(Section 127). 

10. Registration of r;.e issue of One year aft^rredemp- 
sevics of debentures (Section 128) lion of debentures, 

11. Registration of do lx mures in One year after redemp- 
more than one stnrs (Proviso tinn uf debentures . 

Lo section 128). 

12. Particulars of commission on 5 years 
debentures 

13. Particulars of modification of 10 years after smh- 

chargc (section 135). faction of charge. 

14. Memorandum of satisfaction of 10 years after satis- 

charge (Section 138). faction. 

15. Declaration before commencing On e year after issue 

business by a company issuing of certificate by the 
a prospectus (Section 149(1)] Registrar. 

16. Declaration before commencing -do- 
business by a company, issuing 

a statement in lieu of prospectus 
[Section 149(2)]. 


17. Annual Return of members of a 5 years or the filing of 
company, having share capital the next return whichever 
(section 159). is later, 

Jb. Annual return of members of a 3 years nr the filing of 
company not having share capi- the next return which 
tal (Section 160). ever is later. 

19. Return under section 187-C. 8 years 

20. Registration of Resolution and 5 years 
Agreements (Section 192). 

21. Notice of Auditor [Section 224 3 years 
(1>1. 

22. Consent of candidates for direc- 10 years 
torship to be filled with the Re^ 

gistrur. [Section 264(2)], 

23. List of persons consenting to be 10 years 
director. [Section 266(4)]. 

24. Consent form of Directors [Sec- 10 ycar^ 
lion 266(1 )(a)] and affidavit re¬ 
garding the shares registered, in 

the name of a director [Section 
266(1 )(b)(iv)] 

25. Undertaking of directors to take 10 years 
qualification shares [Section 266 
(l)(b)(iii)] and declaration of 
qualification shares held by a 
director (Section 271), 

26. Particulars of Directors etc. 5 years 
[Section 303(2)]. 

27. Copy of winding up order by 5 years from the date 

Court [Section 445(1)]. of the dissolution or 

one year after an 
application is rejected 
under section 559 of 
the Companies Act, 
1956. 

28. Audited Accounts of Official -do- 
Liquidators [Section 462(4)], 

29. Copy of order of Court staying -do- 
winding up [Section 466(3)] 

30. Copy of the order of dissolution 5 years from the date 

of a company by Court [Section of the dissolution or 
481(2)]. one year after an appli¬ 

cation is rejected under 
section 559 of the Com¬ 
panies Act, 1956, 

31. Declaration of solvency in the -do- 
case of voluntary winding up 
[Section 488(2)(a)], 

32. Notice of appointment of Liqui- -do- 
dator in voluntary winding up 
[Section 493(1)]. 

33. Return of final meeting and dis- -do- 
solution in the case of Members 1 
Winding up [Section 497(3)], 

34. Copy of order of the Court dc- -de¬ 
ferring the date of dissolution 

in the case of Members’ winding 
up[Section 497(6)]. 
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35. Winding up notice of Creditors' 5 years from the date 
resolution [Section 501(1)] of the dissolution or 

one year after an 
application is rejected 
under Section 559 of 
the Companies Act, 
1956. 


36. Copy of ci der of the Court de- -do- 
ferring date of dissolution in 
Creditors’ winding up [Section 
509(1)]. 


1 2 


3 


5 years from the date 
of the dissolution or 
one year after an 
application is rejected 
under Section 559 of 
the Companies Act, 
1956. 

39. Liquidators’ Statement of -do- 

Account [Section 555(l)(b)] 

40. Registered documents relating 21 years 
to Companies struck off under 
section 560(5) together with 
correspondence [Rule 4(3)]. 

41. Any other registered document 3 years 
not specified above. 


3$. Notice by Liquidator of his 
appointment by Court in the 
case of voluntary winding up 
[Section 516(1)]. 


37. Return of final meeting and dis- -do- 
solution in the case of Creditors* 
winding up [Section 509(3)], 
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